CITY OF PLACENTIA

FINANCIAL OVERSIGHT AUDIT COMMITTEE
401 E CHAPMAN AVENUE

PLACENTIA, CA 92870

MEETING AGENDA

August 8, 2011 7.00 P.M.

ROLL CALL - Benuzzi, DeRose, Larson, McCallick, Mooberry

PUBLIC COMMENT- The public is invited to address the Committee concerning any item on

the agenda.

1.

Approval of Minutes of the April 11, 2011 Financial Oversight Audit Committee
Meeting and June 8, 2011 Special Financial Oversight Audit Committee

2. Brown Act Overview - City Attorney Andrew Arczynski
3. Introduction of new audit firm, Haskell and White, LLC
4.
5

. Review of Corrective Action Plan

Fiscal Year 2010-11 Audit Schedule and timeline

COMMITTEE COMMENTS -

STAFF COMMENTS -

ADJOURNMENT - To the next regular meeting of the Financial Oversight Audit Committee on
October 10, 2011 at 7:00 P.M.

“In compliance with the Americans With Disabilities Act, if you need special assistance to
participate in this meeting, please contact the Finance Depantment at (714) 993-8237 at least
forty-eight (48) hours prior to the meeting to allow the City to make reasonable arrangements
to ensure accessibility to this meeting.”

***CERTIFICATION OF POSTING AGENDA™**

|, Karen Ogawa, Secretary to the Financial Oversight Audit Committee, hereby certify that the
agenda for the meeting was posted on August-$, 2011.

Karen Og§zﬁla, Secretary




CITY OF PLACENTIA
FINANCIAL OVERSIGHT AUDIT COMMITTEE
MINUTES
REGULAR MEETING OF APRIL 11, 2011
COMMUNITY MEETING ROOM

CALL TO ORDER: Chairman Benuzzi called the meeting to order at 7:09 p.m.

ROLL CALL:
Present: James Benuzzi, Craig Green, Mark McCallick, David Mooberry
Absent: None

PUBLIC PRESENT: None

STAFF PRESENT: Karen Ogawa, Director of Finance; Mike Nguyen, Finance Services
Manager; Scott Nelson, Mayor: Constance Underhill, Councilmember; Troy Butzlaff, City
Administrator; Patrick Melia, City Clerk; Teri Knutson, Administrative Assistant

COMMENTS — None

1.

Approval of Minutes — MOTION by Chairman Benuzzi, to approve the minutes of March
14, 2011. SECONDED by member Green MOTIONED CARRIED (3-0-1) (Mooberry

abstain).
Installation of New Committee Members —

City Cierk Patrick Melia installed new Financial Audit Committee members Dwayne
DeRose and Kevin Larson.

Update on the Fiscal Year 2008-09 and 2009-10 Corrective Action Plan for the
Redevelopment Agency Financial Statements, Single Audit Report and Management

Report -

Karen Ogawa informed the Committee that there were no changes to Corrective Action
Plans from the last meeting of March 14, 2011. They were taken to City Council for
receive and file per direction of the Committee.

Discuss Request for proposal for Audit Services / Extension of Contract with current
Auditor for Fiscal Year 2010-2011 Audit -

Chairman Benuzzi stated that he had spoken to Kevin from Vavrinek, Trine, Day & Co. and
that they are not interested in exercising their mutual option under the current contract;
however, they would like to be on the bidders list.

MOTION by Chairman Benuzzi to recommend to City Council that the contract to Vavrinek,
Trine, Day & Co., for auditing services not be extended for the fiscal year 2011/2012
SECONDED by member Moaberry, MOTION CARRIED (4-0-1) (Larson abstain).



Financial Oversight Audit Committee
Minutes of April 11, 2011

Page |2

Karen Ogawa reviewed the RFP for auditing services with the committee.

A discussion took place on the feasibility of changing the due date of the RFP to a later
date; it was decided to leave the proposed deadline at April 20", Troy Butzlaff suggested
that the only schedule change should be that the RFP W|II be brought to City Council at the
June 7" meeting, with the contract beginning on June 8™M.

Chairman Benuzzi requested that committee members receive a copy of the monthly
progress reports from the auditing firm; Mayor Nelson requested that council members

receive a copy as well.
5. Selection of Ad-Hoc Committee for Auditing Services RFP Selection -

Chairman Benuzzi stated that Craig Green will be stepping down from the Audit Oversight
Committee as he has been appointed City Treasurer. Do to this appointment the
committee is required to select a new member for the Ad-Hoc Committee for Auditing

Services RFP selection process.

MOTION by member Larson to replace member Green with member DeRose on the AD-
Hoc committee for auditing services RFP selections. SECONDED by member Mooberry,

MOTION CARRIED (5-0-0).

COMMITTEE COMMENTS: Member McCallick inquired as to the backgrounds of the new
members. Members DeRose and Larson gave a brief statement as to their backgrounds.

STAFF COMMENTS:
Troy Butzlaff thanked Craig Green for serving on the Financial Oversight Audit Committee.

Karen Ogawa distributed to the committee a list of policies/procedures for the Finance
Department. Chairman Benuzzi requested that when policies/procedures are completed that
they be forwarded on to the committee members for review.

ADJOURNMENT: MOTION by member Mooberry, to adjourn to the next regular meeting on
Monday, July 11, 2011 at 7:00 p.m., SECONDED by member McCallick, MOTION CARRIED

(5-0-0) The meeting adjourned at 8:47 p.m.

Karen Ogawa
Director of Finance



CITY OF PLACENTIA
FINANCIAL OVERSIGHT AUDIT COMMITTEE
MINUTES
REGULAR MEETING OF JUNE 8, 2011
COMMUNITY MEETING ROOM

CALL TO ORDER: Chairman Benuzzi called the meeting to order at 7:01 p.m.

ROLL CALL:

Present: James Benuzzi, Dwayne DeRose, Kevin Larson, Mark McCallick,
David Mooberry

Absent: None

PUBLIC COMMENT: Craig Green stated that he hopes that the Audit Committee that is
chosen does a good job.

STAFF PRESENT: Karen Ogawa, Director of Finance; Mike Nguyen, Finance Services
Manager

COMMENTS - None

1. Discussion/Recommendation to City Council of Auditing Firm for Auditing Services
FIY 2010-11, FIY 2011-2012 and F/Y 2012-2013 -

Chairman Benuzzi explained the process to the committee members stating that seven
firms were reviewed and that list was narrowed down to three. The top three were
interviewed on May 21% then the Ad-Hoc committee came up with their recommendations.
Member Larson informed the committee that his current employer in under contract with
Haskill & White. Chairman Benuzzi requested that member Larson recues himself from
the voting of the auditing firm so that there is no conflict of interest. Member Larson didn't
believe that this was a conflict of interest but it was up to the committee. The committee
decided that member Larson should recues himself. Member Larson stepped out during
the proceedings for the selection of the audit firm.

Chairman Benuzzi reviewed the questions that were asked to each auditing firm. A
discussion took place on the three firms selected. Member McCallick stated that Macias,
Gini & O'Connell LLP has a strong background in municipal government auditing and
Haskill & White also has a very good reputation; and from his experience both of these
companies are very solid in city government. Member McCallick has never heard of

Teaman, Ramires & Smith.

Member DeRose stated that the Ad-Hoc committee recommends Haskill and White as the
cities auditing firm.



Financial Oversight Audit Committee
Minutes of June 8, 2011

Page |2

MOTION by member DeRose, to recommend that City Council award the Professional
Auditing Services contract to Haskill and White SECONDED by Chairman Benuzzi
MOTIONED CARRIED (4-0-1) (Larson abstain).

2. Reschedule July 11, 2011 Regular Financial Oversight Audit Committee Meeting —

Do to schedule conflicts the next Financial Oversight Audit Committee meeting will be re-
scheduled to Monday July 25, 2011

COMMITTEE COMMENTS: Member McCallick is still curious as to why VTD did not send a
letter confirming that they would not be submitting an RFP. Chairman Benuzzi stated that he
will contact VTD to inquire as to why they did not send a letter to the City.

STAFF COMMENTS: Karen Ogawa stated that staff will bring to the next meeting an update
on the corrective action plan.

ADJOURNMENT: MOTION by Chairman Benuzzi, to adjourn to a special meeting on Monday,
July 27, 2011 at 7:00 p.m., SECONDED by member DeRose, MOTION CARRIED {5-0-0) The

meeting adjourned at 7:42 p.m.

Karen Ogawa
Director of Finance



OVERVIEW OF THE

THE BROWN ACT
July 20, 2011

City of Placentia

ANDREW V. ARCZYNSKI
City Attorney
1400 North Brea Boulevard
Fullerton, CA 92835-3538

P THRIVATE » MURICIHEAL LAW

Ralph D. Hanson
Assistant City Attorney
2875 Michelle Drive
Suite 350
Irvine, CA 92606-1028



A meeting also includes any use of direct communication, personal
intermediaries, or technological devices which are employed by a majority of the
members of the Board to develop a collective concurrence on any action to be taken on
an item by members of the Board.

(§ 54952.2)

WHAT IS NOT A “MEETING”?
Individual contacts or conversations.
Attendance by a majority of members at:
1. A conference;
2. An open and publicized meeting of another body of the public agency;
3. An open and publicized meeting of another organization; or

4. A social or ceremonial occasion;

PROVIDED that a majority of the members do not discuss among themselves
business of a specific nature that is within the subject matter jurisdiction of the agency.
(§ 54952.2)

TECHNOLOGICAL CONFERENCING

Meetings may be conducted by teleconferencing (i.e., any electronic audio or
video connection) only under the following conditions:

1. Agendas must be posted in advance at video teleconferencing locations
specifying all teleconference locations;

2. Public access to all teleconference locations is required;

3. Public must have the opportunity to speak at each teleconference
location;

4. Votes must be taken by roll call; and

5. A majority of the Board must be present within the jurisdiction.

(§ 54953(b))

Seriatim Meetings

If member A contacts member B, and B contacts member C, and C contacts
member D, and so on, until a quorum has been involved, this type of “serial meeting”
may result in a violation of the Brown Act.

5010571100-008 3
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PUBLIC PARTICIPATION

A regular meeting agenda must allow an opportunity for members of the public to
speak on any item of interest, so long as the item is within the subject matter
jurisdiction of the Board.

The public must be allowed to speak on a specific item of business before
or during the Board’s consideration of the item,

The Board may adopt reasonable regulations, including time limits,
on public comments {e.g., five minutes).

PUBLIC CONDUCT

Expressions of support or opposition to matters before the agency (provided they
are not overly disruptive) constitute protected speech.

The Board cannot prohibit public criticism of policies, procedures, programs, or
services of the agency or the acts or omissions of the Board itself. On the other hand, the
Brown Act provides no immunity for defamatory statements

“ALL PERSONS SHALL BE PERMITTED TO ATTEND”

Members of the public cannot be required to register their names, provide other
information, complete a questionnaire, or otherwise “fulfill any condition precedent” to
attending a meeting.

No meeting or any other function can be held in a facility that prohibits

attendance based on race, religious creed, color, national origin, ancestry or sex, or which
1s inaccessible to the disabled. Nor can a meeting be held where the public must make a

payment or purchase in order to be present.(§§ 54953.3; 54961)

No Secret Ballots

Action by secret ballot, whether preliminary or final, is prohibited. (§54953(c))

CLOSED SESSIONS

The exceptions to the Brown Act’s requirement that all meetings be open are
termed “closed sessions"” and include must be on agenda:

1 .Personnel Matters;
2. Pending Litigation;
3. Real Estate Negotiations;

S01057\100-008 5
BrownAct92009.doc



The Board then has up to 30 days to cure and correct its action. Ifit does not act,
any lawsuit must be filed within the next 15 days. (§ 54960.1)

OVERTURNING ACTIONS

Only very specific actions can be overturned by legal action based on Brown Act
violations.

No challenge can succeed if there is substantial compliance with the Brown Act,
or if the decision involves:

1. The sale or issuance of notes, bonds or other indebtedness, or any related

contracts or agreements;
2. A contractual obligation upon which a party has in good faith relied to its

Detriment;

3. The collection of any tax;
4. Situations where there was actual notice at least 72 hours prior to the meeting

Courts require that a challenger also show prejudice to his interests as a result
of the alleged violation.

CRIMINAL CHARGES

A violation of the Brown Act may result in a misdemeanor charge against a
member where:

1. Action is taken is violation of the Brown Act; and
2. The member intends to deprive the public of information to which the member
knows or has reason to know the public is entitled (§ 54959)

THE BEST SOLUTION IS PREVENTION

$01057%10C-008 7
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