
STEP 1: 
Applicant submits 

plans to Development 
Services Coordinator 

STEP 2: 
Plans are routed to 

Applicable 
Development Building) 
Services Departments 
(Engineering, Planning,  

STEP 3: 
Plan corrections and 
applicant notified by 

Development 
Services Coordinator 

or plans approved and 
applicant notified by 

Development Services 
Coordinator 

STEP 4: 
Re-submit plans with 

corrections to Development 
Services Coordinator/ 

Re-distributed to departments 
as necessary 

STEP 5:  
 Plans approved and applicant 

notified by Development Services 
Coordinator/ permits issued 

*Approval from outside agencies 
may be required based on scope of 

work 

DEVELOPMENT SERVICES PLAN REVIEW PROCESS 


